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. O01Me mMoJI0KeHu .

1.1. TlonoxeHnue o mopsAKe pa3pabOTKU M TMPHUHATUS JIOKAJIBHBIX HOPMATHUBHBIX akToB MJIOY
«erckuit cam Ne39» (manee — Ilonoxxenue, nanee - JIOY) ycraHaBnuBaeT eIuHbIC TPeOOBAaHUSA K
JIOKAaJbHBIM HOPMATHBHBIM aKTaM, HX IIOATOTOBKE, O(GOPMIICHHIO, NPUHATHIO, YTBEP)KICHHIO,
BCTYIUICHUIO B CUITY, BHECEHUIO U3MEHEHHI U OTMEHE.
1.2.Hacrosimiee [lonoxenue siBasieTcst JoKaabHbIM HOpMaTUBHBIM akToM MJIOY «/letckuit cag No39»
(manee - IOY) u 00s13aTeNIbHO K UCITOJHEHUIO BCEMH y4aCTHHKAMU 00pa30BaTeIbHBIX OTHOIICHHH.
1.3.TTonoxeHue MoAroTOBICHO Ha OcHOBaHUM DenepanbHoro 3akoHa «O06 obpazoBanuu B Poccuiickoit
Odenepanun», TpynoBoro koaekca PO (ganee — TK PD), I'paxnanckoro Koaexca PO (manee — 'K
P®), Ycrasa J10Y.
1.4 JlokanpHblid HOpMaTUBHBIA akT JIOVY(nmamee — JIOKaNbHBIA aKT) — 3TO HOPMATUBHBIA MPaBOBOM
JTOKYMEHT, COJep KAl HOPMBI, peryaupyomue odpasoBaTensubie otHomenus B JIOY B mpenenax
CBOCH KOMIIETEHIIMU B COOTBETCTBUU C 3aKOHOJATeNbcTBOM Poccuiickoit denepanuu, B MOPSIKE,
ycraHoBiaeHHOM YcTtaBoM JIOY.
1.5. JlokanpHbIe aKThl JEHCTBYIOT TOJBKO B Mpejesiax JaHHOW 00pa3oBaTeIbHOW OpraHu3allid U He
MOTYT PETyJIMpPOBaTh OTHOLIEHUS BHE €€.
1.6. JlokanpHble aKThl M3JAIOTCA IO OCHOBHBIM BOIIPOCAM OpraHU3allMd W  OCYIIECTBIICHUS
obpasoBatenpHOU nestenbHOCcTH JIOY, B TOM 4mMCie MO BOMpOCaM, PEriIaMeHTHPYIOIIMM IpaBHIia
npuemMa OOy4YarolUuXcsl, PEXUM 3aHATHH o00ydaromuxcs, (OpMbl, MEPHUOJUYHOCTH U TMOPSIAOK
TEKYIIEro KOHTPOJIl, MOHUTOPUHIA JIOCTHKEHUN OOydaroluxcs, MOPSAOK M OCHOBAaHUS IEPEBOJA,
OTYUCIICHUS U  BOCCTAHOBJICHUS OOYYalOIIMXCS, TMOPAJOK OQOPMIICEHHS  BO3HHKHOBEHMS,
MPUOCTAHOBIICHUSI W MPEKpAIICHUS OTHOIIEHUH MEXIy o00pa3oBaTeNbHOW OpraHu3amuend u
oOyuaromumMucss # (WJIKM) POOUTENSIMH (3aKOHHBIMU TPEICTABUTENSIMU) HECOBEPIICHHOJIETHHX
00yJarommXcs.
1.7. JlokanbHble aKThl, COOTBETCTBYIOIIME BCEM TpeOOBaHHIM 3aKOHOAATenbcTBA Pd, sBmstoTCS
00s13aTeIbHBIMU K UCIIOJIHEHUIO BCEMU YYaCTHUKaMH 00pa30BaTeIbHbIX OTHOIIEHUH.
1.8. HopMBI JOKambHBIX aKTOB, YXYALIAIOIINE MOJOXKeHHe oOyuaromuxcs uiu padotHukos J[OY no
CPaBHEHHIO C TIOJOXEHHEM, YCTAHOBJIEHHBIM 3aKOHOAATEIBCTBOM 00 0Opa30BaHUU, TPYAOBHIM
3aKOHOAATETHCTBOM JIMOO MPHUHSTHIE C HAPYIIEHUEM YCTAHOBJICHHOTO MOpPsAKa, HE MPUMEHSIOTCA U
nojyieskaT ormene JI0OY.
1.9. JlokanpHabie akthl JIOY yTpauuBaroT cuiy (MOJHOCTHIO WM B OTJENBHON YacTH) B CIEIYIOIINX
ClIydasx:

— BCTYIUICHUE B CUJTy aKTa, IPU3HAIOIIETO JTAHHBIN JIOKAJIbHBIN aKT YTPATUBIINM CHILY;

— BCTYIUIGHHE B CHJIy JIOKQJIbHOTO akTa OONbIIeH IOPUAMYECKON CUJIbI, HOPMBI KOTOpPOTO

MIPOTUBOPEYAT MOJIOKEHHUSIM TAaHHOTO JIOKAJIIBHOT'O aKTa;
— TMpU3HAHUE CYAOM WJIA HHBIM YIOJHOMOYEHHBIM OpPraHOM TOCYAapCTBEHHOM BJIAcTH
nokasnbHOro akra JJOY mpoTuBopedanum AelCTBYIONIEMY 3aKOHOAATEIbCTBY.

1.10. Jlokaneuerit akt IOY, yTpaTHBIINH CHITY, HE TIOJUICKHUT UCTIOTHEHHIO.

2. lean u 3a7a4u.

Lensmu u 3agauamu HacTosiero IlomokeHue SBASIOTCS:
— CO3JaHMe €IWHOMN U COrJIacOBAaHHOM CHCTEMEI JIOKAIBHEIX akToB JIOVY;
— oOecrieyeHne MPUHIIMIIA 3aKOHHOCTH B HOPMOTBOpYecKoii nesitenbHocT JJOY;
— COBEpIICHCTBOBAHHME IMpollecca TMOATOTOBKH, OGMOPMIIEHUS, NPUHATHSI U pealu3anuu
JIOKQJILHBIX aKTOB;
— MpenoTBpallleHHe AyOJupOBaHUS pPETyJUpOBaHHS OOILIECTBEHHBIX M  00pa30BaTENbHbBIX
otHomeHui B JIOY.



3. Buabl 10KAJIBHBIX AKTOB.

3.1. B coorBerctBuM ¢ YcraBoM aearenbHocTh JIOY pernameHTHpyeTCs CIEAYIOLUMMU BHAAMU
JIOKAJIbHBIX aKTOB: IOJIOKEHUS, PELICHUs, MpPHUKa3bl, PACIOPSIKEHUS, WHCTPYKLMHU, JOHKHOCTHBIE
WHCTPYKLUH, [TpaBuia, nopsaok. [IpeacrapneHHblil nepeyeHb BUAOB JIOKAIbHBIX aKTOB HE SIBJIAETCS
MCUEPIIBIBAIOILUM.
3.2.Jlokanbuble akThl JJOY MoryT ObITh KiTacCCU(PULIIMPOBAHBIL:
a) Ha TPYIIIBI B COOTBETCTBUU ¢ KommereHen JJOVY:
— JIOKQJIbHBIE aKThl OPraHU3aLlMOHHO-PACIIOPSAUTEILHOTO XapaKTepa;
— JIOKaJIbHbIE aKThl, PErVIAMEHTUPYIOIIKE BOIIPOCHl OPraHU3allui 00pa30BaTeIbHOIO MPOLECcCca;
— JIOKaJIbHbIE aKThl, PEIVIAMEHTUPYIOIINE OTHOLIEHUs paboToaTels ¢ pabOTHUKAMU;
— JIOKaJIbHbIE aKThl, PEIVIAMEHTUPYIOIINE OPTaHU3aLUI0 Y4eOHO-METOANYECKON pabOThI;
— JIOKaJIbHbIE aKThl, PErJIAMEHTUPYIOIINE IATEIbHOCTh OPraHoB camoynpasienus 0V,
— JIOKaJlbHbIE aKThl, PErIaMEHTHUPYIOLMe aJMUHUCTPATUBHYIO U (PMHAHCOBO-XO35AHCTBEHHYIO
NesITeIbHOCTb;
— JIOKaJIbHBIE aKThl, 00ECIIEUNBAIOLIME BEACHUE AEIONPON3BOICTBA.
0) IO KPUTEPHSIM:
— 10 CTENEHU 3HAYMMOCTH: 0053aTeIbHbIE U HEOOS3aTENbHBIE;
— 10 cdepe AeHCTBH: 00IIero XapakTepa U CIEIHaTbHOTO XapaKTepa,
— TI0 KpYTY JIMII: pacipocTpaHsomuecs Ha Bcex padoTHukoB JIOY u He pacnpocTpaHsIomuecs
Ha BceX paOOTHUKOB OpraHU3aINH;
— 10 cnocoOy NpUHATHUS: NpUHUMaeMble pykoBoautenaeM JOY equHONMYHO M PUHUMAEMBbIE C
Y4ETOM MHEHUS NMPeACTaBUTEIBHOIO OpraHa yYaCTHUKOB 00pa30BaTe/IbHbIX OTHOIIECHUIH;
— 10 CPOKY JEHCTBHS: IOCTOSIHHOTO JEHCTBHSI, OECCPOUHBIE, C ONPEEIEHHBIM CPOKOM JEHCTBUS;
— IO CPOKY XpaHEHUs: IOCTOSIHHOTO XPaHEHHUs , 75 JIET U IpyTHe.

4. HOpﬂ)IOK MNOAroTOBKH JIOKAJBbHbBIX AKTOB.

B 10V ycranaBnuBaeTcs cieyrOMIMM MOPSIOK NOJTOTOBKU JOKAJIBHBIX aKTOB!
4.1. UHuuatopoM MOJAroTOBKH JOKAJIbHBIX aKTOB MOTYT OBITh:

—  yUpeauTeb;

— anmuaHCcTpanus JJOY B nuiie €€ pyKoOBOIUTENS, 3aMECTUTEIIEH PYKOBOIUTETIS;

— Oprasbl TOCYAapCTBEHHO-001IeCTBEHHOTO yripasieHnus JOY;

— y4YaCTHUKU 00pa30BaTENIbHBIX OTHOIIEHUH.
OcHoBaHMEM MJi1 TOATOTOBKM JIOKAJbHOTO aKTa MOTYT TakXe SBJIATbCA HW3MEHEHUs B
3aKkoHoAarenscTBe PO (BHECEHNE U3MEHEHMI, N3/ITaHNE HOBBIX HOPMATUBHBIX ITPABOBBIX AKTOB).
4.2. TIpoeKT NOKaJbHOIO aKTa TOTOBUTCS OTIENBbHBIM PAOOTHUKOM WM TPYIION pabOTHUKOB IO
nopyuenuto 3aseayromero 10V, a taxke opraHom camoymnpasieHus J{OY, KOTOpbI BBICTYNHII C
COOTBETCTBYIOLIEH HHUIIUATUBOM.
4.3. TloaroToBka JIOKAJIbHOTO aKTa BKJIIOYaeT B ce0s H3y4YeHUE 3aKOHOJATENbHBIX U MHBIX
HOPMAaTUBHBIX AaKTOB, JOKaJbHbIX akToB JIOVY, permamMeHTHpPYyIOIIMX Te€ BOIPOCH, KOTOpHIE
IperoiaraeTcs OTpa3uTh B IPOEKTE HOBOTO aKTa, M Ha 3TOW OCHOBE BHIOOP €ro BUJa, COAEPIKaHUS U
MIpe/ICTaBIeHNE €ro B MUCbMEHHOM popme.
4.4. IlogroroBka HamboJyiee BaXKHBIX JIOKAJIBHBIX aKTOB (IIPOEKTOB pEIIEHUH COOpaHMii, MEICOBETOB,
OpraHOB CaMOYTpaBJIEHUS, MPUKA30B, MOJIO0XKEHHUM, MpaBUil) JOJKHA OCHOBBIBATHCS HA pe3yjbTaTax
aHaJIM3a OCHOBHBIX CTOPOH JesATenbHocTH JJOY, TeHaeHnuil €€ pa3BUTHS U CII0KUBILEHCS CUTYalUH.
4.5. Tlo Bompocam mnpuemMa Ha pPabOTy, TEPEBOJOB, YBOJIBHEHWW, TMPEIOCTABICHUS OTITYCKOB,
MOOUIPEHNUH WM TPUBJIEYEHUS COTPYIHUKOB K JUCLUUIUIMHAPDHOM WIM  MaTepuaibHON
OTBETCTBEHHOCTH M3JIAI0TCS TIPUKa3bl, B COOTBETCTBUU ¢ TK PD.
4.6. TIpoekT IOKaJIbHOTO aKTa TMOJJICKHUT OO0S3aTENIbHOW MPAaBOBOW HKCHEPTH3E M IpPOBEpKEe Ha
JUTEpPaTypHYI0 TPaMOTHOCTh, KoTopble mpoBomsaTcs JIOY camocrostenbHO MO0 € ydacTHeM



IIPUBJICYCHHBIX CIICLUATUCTOB. JIOKAIBHBIN aKT, HE IIPOLIEAIINMI IIPABOBYIO KCIIEPTU3Y, HE MOJICHKUT
PacCMOTPEHUIO U IPUHSTHIO.

4.7. IIpoeKT JIOKAIbHOTO aKTa MOYKET OBITh PEACTaBJICH Ha 00Cyk1eHre. POPMBI IPEICTaBICHUS TS
OOCYXXIIEHUSI MOTYT OBITh Ppa3IUYHBIMHU, HAlpUMEp, pa3MEIICHHUE MPOEKTa JIOKAIbHOIO akTa Ha
MH(POPMALIMOHHOM CTEHJIE B MeCTe, JOCTYMHOM JUIsi BceoOmiero obo3penus, Ha caiite JIOVY,
HaIpaBJIEHUE MPOEKTa 3aMHTEPECOBAHHBIM JIMIIAM, IPOBEJIEHUE COOTBETCTBYIOIIETO COOpaHus ¢
KOJIJICKTUBHBIM 00CYKICHHEM MPOEKTa JIOKATBHOTO aKTa | T.JI.

4.8. IIpu HEOOXOMMOCTH JIOKAJIBHBINA aKT IPOXOAUT MPOLEAYPY COTIAaCOBAHHUS.

4.9.Cpok ¥ TOPSIOK pa3pabOTKH TPOEKTa JIOKAIBHOTO aKTa, TOPSJAOK €ro COTJIaCOBAHHUS
YCTaHABIIMBAETCS JIOKAJBHBIM aKTOM 10 BEJICHUIO Aenonpous3Boactsa B IOV,

5. [lopsinok NpUHATHS U YTBEPKAEHHUS JIOKAJBHOI0 AKTA.

5.1.JIokanbHbIil aKkT, MPOLIEAINUN NPABOBYIO M JMTEPATYpPHYIO DKCIEPTH3Yy, a TaKXKe MNPOLENypY
COIJIACOBaHUS, MOJUICKUT IMPHUHATHIO M yTBEpXKJIeHUIO0 pykoBojuteneM JIOY B coorBercTBUU €
Ycrasom JIOY.

5.1.Jlokanbuble akThl JJOY MOTYT MPUHHMATHCS PYKOBOAMTENIEM, OOIIMM COOpaHHMEeM pabOTHHKOB,
[I€/IarOTMYECKUM COBETOM, OPraHOM TIOCYJapCTBEHHO-OOIIECTBEHHOIO YIPaBJIEHUS JIMOO WHBIM
opranoM camoynpasienus JJOVY, HajeneHHbIM MOJTHOMOYUSMHU IO MPHUHATHUIO JIOKAJBHBIX AaKTOB B
cooTBeTcTBUH ¢ ¥YcTaBoM IOV — no npenmeraM ux BeIeHUS U KOMIIETEHIUU.

5.2.1lpu NpUHATHHM JOKAJIBHBIX AKTOB, 3aTPAarMBaIOLIMX MpaBa O00y4aroIIMXCs, YUUTHIBAETCSI MHEHUE
Cosera ponurenci.

5.3. He moanexxaT NpPUMEHEHHIO JIOKAIBHBIC AaKThl, YXYAIIAIOIIHAE IOJIO)KEHHE pPaOOTHHKOB TII0
CPaBHEHHUIO C TPYIOBBIM 3aKOHOAATEIbCTBOM, KOJUIEKTUBHBIM JOIOBOPOM, COIVIAIICHUSMHM, a TAKKe
JIOKAJIbHBIE aKThl, MPHUHATHIE C HApPYIICHHWEM IOPSAJAKA y4eTa MHEHUS IpPEACTaBUTEIBHOIO OpraHa
pabOTHHKOB.

5.4. Tlpomenmuii Tporienypy NTPHUHATHS JOKAIBHBIA aKT yTBepkaaercsa pykooautenem JIOVY.
[Tponentypa yTBepxaeHUs oopMiIseTcs MO0 MOANUCHIO, MO0 npHuka3zoM pykooauress JOVY.
5.5.JlokanbHBI aKT BCTyNMaeT B CHJIYy C MOMEHTA, YKa3aHHOTO B HeM, JIH0O, B Cllydyae OTCYTCTBHS
TaKOIo yKa3aHus, 110 UCTEUYEHUN 7 KaJIEHAAPHBIX JHEU C 1aThl IPUHATHUS JaHHOTO JIOKAIBHOIO aKTa.
JlaTol MpUHATHS JOKAJIBHOTO aKkTa, TpeOyrouero yreepxaeHust pykopoaurenaem 10V, sensercs nata
TaKOI'0 yTBEPKICHUS.

5.6. Ilocne yTBepkaeHUS JOKAJIBLHOTO aKTa MPOBOJUTCS MPOLEAypa O3HAKOMIIEHUS! C HUM YYaCTHUKOB
00pa3oBaTeNbHBIX OTHOIIEHHUH, Ha KOTOPBIX PACHPOCTPAHSIOTCS MOJOXKEHHUS JAHHOTO JIOKAIbHOTO
akta. O3HAaKOMJIEHHE C JIOKaJbHBIM aKTOM O(OpMIISETCS B BUJE POCIHCH O3HAKOMIISIEMBIX JIUI[ C
yKa3aHMeM JaThl O3HAKOMJIEHHS JIMOO Ha caMOM JIOKaJbHOM akTe, JUOO Ha OT/IEIbHOM JIHCTE
03HaKOMJIEHUS, IPUJIaraeMbIM K HEMY, TUOO B OTJEIBHOM JKypHAJe.

6. OdopMiIeHHE JIOKAJTBLHOTO AKTA.

OdopmieHne JOKaJIbHOTO aKTa BBINOJHSAETCS B COOTBETCTBUU C TpeOoBaHUsAMHU «[ ocymapcTBeHHOU
CHCTEMBl JIOKYMEHTAIlMOHHOTO obecriedeHusi ynpasieHus. OcHOBHble monoxeHus. OOmue
TpeOoOBaHUSI K JIOKYMEHTaM M CIyX0aM JOKYMEHTAI[MOHHOTO OOecleyeHHs», a TakkKe HOpMaMu
«YHUPUIUPOBAHHONW CHUCTEMBbI JOKYMEHTAllMH. YHUQUIMPOBaHHAs CUCTEMa OpraHU3alMOHHO-
pacnopsiIuTeNIbHON JTOKyMeHTanuu. 1peboBanust k odpopmiiennio nokymentoB. 'OCT P 6.30-2003"
(yrB. IloctanoBnenuem I'occranmapra Poccun ot 03.03.2003 N 65-ct «O npuHATUM U BBEIECHUM B
JeficTBHE ToCcyaapcTBeHHOTO cTanaapTa Poccuiickoit denepartuny). [Ipu aTom:

6.1.CTpykTypa JOKaJbHOIO aKTa JOJDKHA o0ecrneunmBaTh JIOTHUECKOE Ppa3BUTHE TEMBbI IPABOBOTO
perynupoBanus. Ecnu TpebyeTcst pa3zbsicHeHHe 1eneld 1 MOTHBOB MPUHATHS JIOKAJbHOTO aKTa, TO B
MIPOEKTE JaeTcsi BCTYNUTENbHas 4YacThb — mnpeamOyna. IlonokeHuss HOPMATHBHOTO XapakTepa B
npeamMOyJTy He BKITIOUAIOTCS.



6.2.HopmatuBHbIe npeAnucaHuss oQOpPMIISIOTCS B BHJIE MTyHKTOB, KOTOPBIE HYMEPYIOTCS apaOCKUMHU
uudpamMu ¢ TOYKOM W 3arojoBKOB HE HMEIOT. [IyHKTBI MOryT MHOIpa3AensThCs Ha MOAMYHKTHI,
KOTOpBIE MOTYT HMETh OYKBEHHYIO WU IIU(PPOBYIO HYMEPAIIHIO.

6.3.3HaunTenbHBIC 110 00BbEMY JIOKAJIbHBIE aKThl MOTYT JEJIUTHCA Ha TJaBbl, KOTOPbIE HYMEpPYIOTCS
PUMCKHMHU IIU(PPaMU U UMEIOT 3ar0JIOBKH.

6.4.Ecnu B JIOKaIbHOM aKTe MPHUBOJIATCS TaONULbI, TpadUKH, KapThl, CXEMbI, TO OHHU, KaK MPaBUIIO,
JOJDKHBL O(OPMIIATECSL B BUJIE€ NPUIIOKEHHUH, a COOTBETCTBYIOIIME MYHKTHI aKTa JOJKHBI MMETh
CCBUIKH Ha 3TH MPUIIOKEHHUS.

6.5.JIokanbHbBIN aKT C NPUIIOKEHUSIMH TOJIKEH UMETh CKBO3HYIO HyMEpalUio CTPAHULL.

6.6.JIokanbHBIA aKT uW3JIAraeTcs Ha TOCyIapcTBeHHOM si3blke P®d W JOmMKEeH COOTBETCTBOBATh
JUTEPATypPHBIM HOPMaM.

6.7.CTpyKTypa JIOKQJIBHOTO aKTa JIOJDKHA OBITH JIOTHYECKHM OOOCHOBAHHOMW, OTBEUAIOIICH IEIIM M
3ajauaM MPaBOBOTO PErYJIMPOBAHUS, & TAKXKe 00ECIIEUYMBAIOIIEH JTOTMYECKOE PA3BUTHE U MPABHIBLHOE
IMOHMMAaHUE JAHHOTO JIOKAJIIBHOTO aKTa.

6.8. B nOKaJbHBIX aKTax JNalTCA ONpPENEICHUS] BBOJAUMBIX HOPUINYECKHX, TEXHUUECKUX U JPYTHUX
CHEHANbHBIX TEPMHUHOB, €CIU OHHM HE SBISIOTCA OOIIEH3BECTHBIMU W HEYNOTPEOJISeMbIMU B
3akoHonarenscTBe Poccniickoit denepanuu U peruoHalbHOM 3aKOHOAATENILCTBE.

6.9.He nomyckaetcs mepenuchiBaHie ¢ 3aKOHOB. [Ipy HE0OXOIUMOCTH 3TO JeNaeTcsi B OTCHUIOYHOMN

dbopme.
7. OcHOBHbIE TPeOOBaHUSI K JIOKAJbHBIM aKTaM.

Jlokanbuble akTbl JIOY NOKHBI COOTBETCTBOBATH CIIEYIOIIUM TPEOOBAHUSAM:

7.1. TlosnokeHHe AOJDKHO COJEpKaTh CleAyrollue o0s3aTelbHble PEKBU3UTHI: 00O3HAYEHHE BUJA
JIOKJIBHOTO AaKTa; €ro HauMEHOBaHHWE, TpU(Bl: NPHUHITO, YTBEPXKAECHO, COIJIACOBAHO, YYTEHO,
PEruCTPAallMOHHBI HOMEp, TEKCT, COOTBETCTBYIOIIMM €ro HAauMEHOBAaHUIO; OTMETKY O HAJIWYUU
IIPUIIOKEHUS U COTJIACOBAHUS.

7.2. IlpaBuna JOJKHBI COJEpXkaTh CIEAYIOIIMe OO0sf3aTeNbHble PEKBU3UTHI. O00O3HAaYeHHE BHJA
JIOKQJIBHOTO aKTa; €ro HauMEHOBAaHME, TPU(PBI MPUHATUS U YTBEP)KICHUS; TEKCT, COOTBETCTBYIOLIUI
€ro HaMEHOBAHUIO; OTMETKY O HAJIM4YHUH ITPUIIOKEHUS, PETUCTPALIMOHHBIN HOMED.

7.3. VIHCTpYKIIMU TOJDKHBI COJEpIKATh CIEAYIOIINE 00s3aTelbHbIE PEKBU3UTHI: 0003HAUYECHUE BHIA
JIOKAJIbHOT'O aKTa; €ro HauMEHOBaHME; TPU(MBI NPUHATHS U YTBEPHKAECHUS; TEKCT, COOTBETCTBYIOLIHI
€ro HaMMEHOBAHMIO; OTMETKY O HAJIU4MH MPUIIOKEHHUS; PETUCTPALMOHHBINA HOMED.

7.4. PemeHust JOJDKHBI COAEp)KaTh creNylollue o0s3aTeibHble PEKBU3UTHI: 0003HAUYEHHE BHJA
JIOKQJIBHOTO aKTa; MECTO U AaTy MPUHATHUS, TEKCT, JOJKHOCTh, (PaMUIINIO, UHULIMANIBI U MOJNKCH JIUIIA,
IIPUHSBLIETO PEIIEHNE, OTTUCK IIE€YaTH.

7.5. Ilpukassl u pacnopsbkenust pykooautens J1OY nomxHBI colepkaTh clieyronue o0s3aTeabHble
PEKBU3UTHI: 0003HAUEHUE BUAA JIOKAJIBHOIO aKTa U €ro HaMMEHOBaHHWE, MECTO M JaTy NPUHATHA,
pPEruCTpallMOHHBI HOMEp, TEKCT, JOJKHOCTh, (haMUIINI0, MHUIIMAIBI U TOANUCh pykoBoautens JJOVY.
ITpukassl 1 pacriopsKeHHs BBINONIHAIOTCS Ha 6ianke JJOVY.

7.6. TIpOTOKOJIBI M aKTHI JTOJDKHBI CONEPKaTh CIEAYIONIHe 00sS3aTebHBIC PEKBU3UTHI: 0003HAYCHUE
BHJA JIOKAJBHOTO aKTa; MECTO M JaTy HIpPHUHATHS, HOMEP; CIHMCOK IPUCYTCTBYIOIIMX; TEKCT,
COJIep KalllMil MMOBECTKY JHS, ONMCAHHUE XOJa, MOPSAKAa M MPOLEAYPHl COBEPIIAEMBIX OIPEACIICHHBIX
(ropuAMYECKH 3HAUUMBIX ) IEHCTBHUH MO0 OTCYTCTBHE ONpPENEIEHHBIX (PaKTOB; JOKHOCTh, (PaMUIIHIO,
WHULUANbl ¥ TOANUCH Jinia (JIMI), COCTAaBUBLIMX WM NPUHHMABIIMX Y4acTUE B COCTABIIEHUU
IIPOTOKOJIAa WM aKTa.

7.8. Metonuueckre PEKOMEHJAIMH JOKHBI COACPKATh CICAYIOIMHNE O0sS3aTeIbHbIC PEKBHU3UTHI:
o0O3HaYeHHE BHUJAA JIOKAJIBHOTO aKTa, MECTO W JaTy MPHUHATHA, €ro HauMEHOBAaHHE, TEKCT,
COOTBETCTBYIOIIMN €0 HAUMEHOBAaHHUIO M CONEP)KAIUN yKa3aHWE Ha BHJ, HAMMECHOBAaHUE M JaTy
NPUHATHS TpaBWJI WIA HWHCTPYKLUH, HOPMBI KOTOPBIX DPAa3bSCHSIOTCS, KOHKPETHU3UPYIOTCS WIN
JETATU3UPYIOTCS METOJUYECKUMHU PEKOMEHAALUAMM; JAOJKHOCTh, (aMUIIMsl, MHALUAIIB] JIuna (JIULL),
COCTABUBIIUX METOJIUYECKUE PEKOMEHIALIUH.



7.9. IlporpaMMBbl U IJIaHBI TOJKHBI COJIEPKaTh CIEAYIONUe 00s3aTelbHbIe PEKBU3UTHI: 0003HAYCHNE
BHJA JIOKAJIBHOIO aKTa; MECTO M JaTy IPUHATHA, HAUMEHOBAaHHE M TEKCT JIOKAJIBHOIO aKTa,
COOTBETCTBYIOIME €I0 HAMMEHOBAHUIO.

7.10. JIoJKHOCTHAsE MHCTPYKLMS pPaOOTHHKA JOJDKHA COAEPXKaTh CIENYIOLIME pa3jelbl: o0umue
IIOJIOKEHUS; IIpaBa, IpeNocTaBisieMble PAOOTHUKY U €ro oOsf3aHHOCTH; B3aUMOJEHUCTBUS;
OTBETCTBEHHOCTh 33 HEKAYeCTBEHHOE M HECBOEBPEMEHHOE BBINOJHEHHE (HEHCIIOJHEHUE)
00513aHHOCTEH, IPEAYCMOTPEHHBIX TOJHKHOCTHOM MHCTPYKIKEH; TpeOOBaHUS K paOOTHHUKY.

7.11. Tlpm mNOArOTOBKE JIOKAJIBHBIX aKTOB, PETYJIUPYIOIIUX COLMAIBHO-TPYJOBbIE OTHOIIECHUS
(HampuMmep, KOJIJIEKTUBHBIA J0rOBOp, MpaBUja BHYTPEHHErO TPYAOBOIO paclopsiika U Jp.) CleayeT
PYKOBOJCTBOBATbCS PEKOMEHIALUAMH O HUX.

7.12. Cpenu nokanbHbIx akToB JIOY BeICHIyIO ropuandeckyro cuny umeeT YcraB OY. Ilostomy
npuHuMaeMsle B JIOVY JokanbHbIe aKThl HE JOJDKHBI IPOTUBOPEYUTDL €TI0 Y CTaBy.

8. JlokymeHTaALMS.

8.1. JIokanbpHbIE aKThI IPOXOJAT MPOLIEAYPY PETUCTPALIMU B CIIELMAIIBHBIX )KypHAJIAX.
8.2.00s3aTeIbHON  PETHCTPALMK  TOJUICKAT IIOJIOKEHUS, TpaBWiIa, HHCTPYKIUH, TPUKA3Bl H
pacnopsbkenus 3asenytouero JJOVY.

8.3. Perucrpanuio JOKaJIbHBIX aKTOB OCYIIECTBIISIET OTBETCTBEHHBIN 3a BEJACHHE JEIONPOU3BOJICTBA
COrJIaCHO MHCTPYKLHUH IO AeI0npou3BoAcTBY B JJOY.

8.4. Peructpamusi TMOJOXEHUU, MPaBWJI U HMHCTPYKIHMM OCYIIECTBISETCS HE TMO3JHEE IHS HX
yTBepkIeHus 3apenytomuM OV, npukas3oB u pacnopsixenuit 3apeqyrouiero J10Y — He no3nHee qHs
UX U3JIaHuS.

9. HOpﬂ)IOK BHECEeHHS] H3MEHEHUH U JONMOJIHEHHUH B JIOKAJIbHBbIE AKThI.

9.1. B neiictBytomue B 1OV nokanbHbIE aKThl MOTYT OBITh BHECEHBI U3MEHEHUS U JOTIOJTHEHUSI.

9.2. Ilopsiok BHECEHUs U3MEHEHUH U JONOJIHEHUHN B JoKaidbHbIe akThl JJOY ompexaensercs B camMmux
JIOKAJBHBIX aKkTax. B oCTaNbHBIX ClydasX U3MEHEHHS U JOMOJHEHHS OCYIIECTBIISIOTCS B CIEAYIOIIEM
MOPsI/IKE:

9.2.1. BHECEHHE U3MEHEHHH U JIOTIOJIHEHUI OCYIIECTBIISIETCS B TIOPSIIKE, YCTAHOBIIEHHOM B JIOKAJIHHOM
HOPMAaTHUBHOM aKTe, Ha OCHOBAHUH KOTOPOT'O BHOCSITCSI U3BMEHEHUS;

9.2.2. u3MEeHEHHUsI W JOMOJHEHUs B JIOKAJbHBIE AKTHI: TOJOXKEHUS MPHUHAThIE O€3 COTJIacOBaHUS C
OpPraHOM TOCYJapCTBEHHO-O0IIECTBEHHOTO YIPaBIICHUS (CaMOYIpaBieHHs ), MpaBUiia, UHCTPYKIIHUH,
MporpamMMbl, TUIAHBI, PEIICHHS, MPHUKa3bl W pacrnopsikeHus 3asenytomiero JJOY, BHocATCS myTem
u3naHus npukasza 3aBenywomero JOY o BHeCeHMM HM3MEHEHHWW WM JIONMOJHEHWH B JIOKAJbHBIN
HOPMAaTHBHBIHN aKT;

9.2.3. u3MEHEHHs U [ONOJIHEHHMS B TIOJNOKEHMS, MPHUHATHIE IIOCIIE COIJIACOBAaHUS C OpraHOM
roCyJapCTBEHHO-O0IIECTBEHHOTO YIIpaBiIeHUs (CaMOYMPaBIICHHsI), BHOCATCS MyTEM M3JIaHUS MPUKa3a
3aBeayromero 10Y o BHeceHWH U3MEHEHUI WM JOTOJHEHUN B JIOKAJBHBIN aKT ¢ MpPeaBaAPUTEIbHBIM
MOJyYEHUEM OT HErO COTJIacHsl.

9.3. 3MeHeHus U JOTONHEHUS B JIOKAJIBHBIN aKT BCTYHAIOT B CHIIYy C JIaThl, YKa3aHHOW B MPUKa3e O
BHECEHUHM W3MEHEHUN WM JOTMOJHEHUN B JIOKAIbHBII HOPMATHBHBIM aKT, a B CIy4ae OTCYTCTBHUS
yKa3aHusi B HEM JaThl — [0 MCTEUEHUU 7 KaJICHJAPHBIX JHEW C JaThl BCTYIUICHUS MpHUKa3a O
BHECEHUH U3MEHEHWI WA TIONTOJTHEHUI B JIOKAJIBHBIN aKT B CUITY.

9.4. 3MeHeHUs W JONOTHEHUS B IMPEANHUCAHUS U TPeOOBaHUSA, MPOTOKOIBI M aKThl, METOJAUYECKUE
PEKOMEHIAIUU, aKThl O PU3HAHUH JIOKAJIbHBIX aKTOB YTPATUBIIUMU CUJTy, HE BHOCSATCS.

10. 3akarouuTebHBbIC MOJI0KEHNS.

10.1.Hactosimee IlomoxkeHne mpuHUMAETCS C Yy4E€TOM MOTHBHPOBAHHOTO MHEHHUS TPO(COI03HOTO
xomuteTa JJOVY.



10.2. ITono>xeHne BCTyNaeT B CHIIy C JaThl €T0 yTBEp:KAeHus 3agenytomum JOVY.

10.3.I1onoxxeHue yTpaurBaeT CUIIY B cllydae IPUHATHUS HOBOTO [10J105KeHHS O TIOKAJIbHBIX aKTax.
10.4.Bonpockl, He yperyiaupoBaHHble HacTosimuMm [lojokeHueMm, mnojajexaT yperyJIupOBaHUIO B
COOTBETCTBUM C JICUCTBYIOIIMM 3aKoHOAarenabcTBOM P®, VYcraBom JIOY M MHBIMU JIOKaJIbHBIMHU

HOpMaTuBHbIMM akTamu JIOY.



